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Delegate Booking Form
Online Recruitment 2012 : The Year Ahead Conference
	Company Name
	

	Contact Name
	

	Contact E-mail
	

	Contact Telephone
	

	Company Type

(Job Board/Recruitment Consultancy/Employer/Other)
	


	Price
	£398 + VAT per delegate

	Number of delegates attending
	

	Promotion Code (if applicable)
	



Delegates to attend: add extra delegates as required
	Delegate Name
	Delegate Job Title
	E-mail address
	Telephone Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Do any delegates have any special dietary or access requirements? (Please specify)
	


	Method of Payment (Invoice or credit card)
	

	If paying by credit card we will give you a phone number on which you can make a secure credit card payment. Credit card booking incurs a third party booking  fee. Enhance Media takes no income from this booking fee. If paying by invoice we will email an invoice to you.


	Invoice contact (if applicable)
	

	Invoice address (if applicable)
	

	Invoice e-mail (if applicable)
	

	PO number (if applicable)
	


	Any other information we should be aware of?
	

	How did you hear about the conference?
	


Please e-mail your completed booking form to conference@enhancemedia.co.uk
All bookings are confirmed subject to the booking conditions below.

Please type “I Agree” in the box below to indicate your agreement to the booking conditions
	


Booking Conditions
All bookings are confirmed subject to the following Booking Conditions:
· A confirmation email will be sent on receipt of booking. 

· Unless specifically agreed (contact conference@enhancemedia.co.uk) payment must be made prior to the event. 

· If payment is not received in full by 28th February 2012, a late payment fee of an additional £100 will apply. 

· All costs are subject to VAT. 

· Credit card booking incurs a third party booking fee. Enhance Media takes no income from this booking fee. 

· Your fee includes documentation & refreshments. 

· If a delegate is unable to attend a substitute delegate is welcome provided Enhance Media are informed 24 hours before the event or via special dispensation on the day. 

· If a delegate place is cancelled more than three weeks before the conference, a charge of £100+VAT will apply. 

· No refunds will be issued if a delegate place is cancelled within three weeks of the conference. 

· Cancellation of delegate places will only be accepted if they are submitted in writing (contact conference@enhancemedia.co.uk) and subsequently acknowledged in writing by return. 

· It may be necessary for reasons beyond the control of Enhance Media Ltd. to alter the content, timings or venue. Enhance Media will not accept any liability for any losses due to alterations. In the event of an altered or reduced schedule on Jan 26th due to uncontrollable circumstances (e.g. weather) but with the conference still going ahead, no refunds will be given. In the event that the conference is cancelled on Jan 26th due to unforeseen or uncontrollable circumstances, the event will be rescheduled. All tickets for the original event will be valid for the rescheduled date. If a delegate is unable to attend the rescheduled date a refund will not be issued but the ticket can be transferred to a colleague or friend without charge, provided Enhance Media are notified in writing no less than 10 days before the rescheduled event.

· For promotional purposes, there may be a professional photographer and video production taking place during the conference. Delegates who do not wish to be filmed or recorded should advise conference@enhancemedia.co.uk prior to the event. 

· By submitting registration details, delegates agree to allow Enhance Media and companies associated with the conference to contact them regarding their services. Delegates who do not wish to receive such communications please email conference@enhancemedia.co.uk. The names of registered delegates will be placed on the attendee list which may be passed to all attendees, to sponsoring companies and made available online for interested parties to see who is at the conference for the purpose of networking and meetings. Delegates who do not wish to be included on this list should advise at the time of booking.

Please e-mail your completed booking form or any queries to conference@enhancemedia.co.uk. Alternatively you can call us on 01483 263000. 
www.enhancemedia.co.uk      VAT: 777 9199 50       Company: 4206077
Enhance Media Ltd, Lynton House, Station Approach, Woking, GU22 7PY     01483 719020


